CLASS PARENT COORDINATORS
There are three Class Parent Coordinators:

· Kindergarten Division

· Primary Division

· Junior Division

Expectations:
· In the first week of school, check with the office to see if a teacher in your division is new to the school of an LTO (Long Term Occasional teacher covering for a teacher on leave), please explain the role of the Class Parents

· Individually contact, as soon as possible, each Class Parent to go over the expectations of the role

· Every two months, or on an as needed basis, contact the Class Parents in your division to touch base, please try to encourage attendance at APA meetings either by the Class Parent or an alternate parent in the class
· In the event that the APA requires Class Parents to communicate important information, you will be asked to contact the people in your division – the topic to be communicated will dictate whether you contact Class Parents via phone, email or in person

*At the beginning of the school year the Database Administrator will give the office a “Class Parent Sign-Up” form for the teachers to fill in the names of all Class Parents

*The Database Administrator will provide you with a list of Class Parent names and emails
