THE ALLENBY PARENTS’ ASSOCIATION 

General Information



The Allenby Parents’ Association (APA) follows the school council guidelines as set out by the Ontario Ministry of Education.  All parents with children attending Allenby Public School are members of the APA.  Meetings of the APA typically take place once a month.  Every Allenby parent is welcome and encouraged to participate.  Childcare is provided and funded by the APA to enable parents to attend the meetings. 
Volunteers

Many volunteers are needed to implement the programs and activities sponsored by the APA and to support the teachers in the school.  Whether your skills lie in organization, communication, or inspiration, any donation of your talents is greatly appreciated.   There are positions for all parents with varying amounts of time to offer.   Whether you are a parent who works in or outside of the home, there is a volunteer position for you.

School Council Requirements

The School Council operates in accordance with the Ontario Ministry of Education’s guidelines for School Councils as established in The Handbook for Members of School Councils.  The Allenby School Council currently consists of eight elected positions.  All parents are encouraged to put their names forward for these important roles.

APA ELECTED POSITIONS
Chair– The Chair’s role is to oversee the operation of the APA, to liaise with the Principal on a regular basis and to act as a starting point to parents to direct them to the correct person or support system for their particular needs.

Treasurer– The Treasurer’s role is to work with the APA executive to draft an annual budget and to perform the bookkeeping required by the APA, such as depositing cheques, writing cheques and keeping track of the cash balances.  The Treasurer is responsible for preparing income tax receipts for all eligible donations.  The Treasurer also provides a monthly financial report for presentation at the APA meetings.

Secretary – This person is responsible for taking the minutes at the monthly APA meeting, and finalizing these minutes for publishing in the Allenbeat publication.

The APA will focus its efforts on five main areas: 

· Community Awareness

· Fundraising

· Health and Safety

· Home and School Communications

· School Programs

Each area of focus is headed by an elected Director.  This person oversees the activities of the various committees.  The Directors ensure that all activities follow APA policies with respect to eco-schools, allergy awareness, financial assistance (forms should include a note that financial assistance is available) and lice awareness.

Each area of focus is comprised of various APA committees.  APA events and activities will be planned with the needs and wishes of the majority in mind, while supporting the inclusion of all Allenby students.  The APA’s approach will encourage cost effective and efficient use of resources. 

COMMUNITY AWARENESS 

These committees focus on keeping parents aware of community developments, particularly with regard to education policy.  They also serve to advise parents on appropriate avenues of action. 

Public Education Awareness Committee (PEAC)
Coordinator(s): updates parents on developments at the ward, board and provincial level and acts as a liaison between the APA and parent education groups around the city.

Committee members: work with Coordinator to facilitate parent awareness.

Ward 8

The Ward 8 Council is a forum for the discussion of educational policy and procedure issues among parents and teaching staff. It serves to share information and solve problems. Full meeting of the council are usually held once a month during the school year.  

Coordinator(s): attends the Ward 8 meetings and reports back to the school council.

French as a Second Language Committee (SLAC)

Coordinator(s): is responsible for keeping the Allenby community abreast of developments, discussions and proposed changes to “French As A Second Language” programs.

Charitable Liaison
Coordinator(s): oversees and helps organize any charitable activities undertaken by teachers and charitable organizations. 

Committee members: work with the Coordinator to organize and implement any charitable activities such as food and book drive, Free the Children fundraising and the selling and distribution of the Entertainment Coupon Book.
Save Our Pools
Coordinator(s): advocates for the continuance of a pool and swimming program at Allenby. 

Committee members: work with the Coordinator to organize and implement any activities necessary for the continuance of the pool and swimming program.

School Space Committee
This action committee is dedicated to increasing awareness amongst the Allenby community regarding the issues related to portables in the playground.  It provides a voice for our community by working with the Toronto District School Board and elected political representatives to look at options and to effect change at the Board and government levels.

 FUNDRAISING 

The APA organizes a wide variety of activities that are both fun and raise money to support our school programs and to provide supplementary classroom resources. Some fundraising activities are:

Pizza Lunch

Pizza Lunch is offered for students in Grades 1-6 only.  The pizza lunch is usually held the last Friday of each month.  Forms are sent home, and children wishing to participate, pre-pay for their pizza lunch.  In compliance with the Ministry’s policy on “Healthy Foods and Beverages in Elementary Schools”, soft drinks will not be sold or served at any school event where students are present.

Coordinator(s): oversees and helps organize all Pizza lunches and ensures that order forms give parents the opportunity to support The Toronto Foundation for Student Success.  This organization provides up to 80 000 students with nutritious meals and snacks each school day.

Committee members: work with Coordinator to organize Pizza lunches.  Some activities include preparing forms for pizza orders, collecting forms and money, ordering pizza, organizing volunteers for pizza lunch and handing out pizza lunches.

Lip Synch 


Usually held for 3 nights in February, this show allows Allenby students, parents, and staff to strut their stuff. 

Coordinator(s): oversees and helps organize the event.

Committee Members: work with the Coordinator to organize the event.  Some activities include ticket sales, decorations, dress rehearsals, music organization, snack bar and coordinating DVD sales of each night’s performances.

Macmillan’s

This company provides prepared frozen foods for home purchase.  A portion of the proceeds from the sales is returned to the APA.

Coordinator(s): advertises event once a year and collects and processes Macmillan’s order forms.

Committee members: assist in the distribution of Macmillan product.

QSP Magazines

This fundraiser provides the Allenby community with discounted magazine subscriptions, with a portion of the proceeds going to the APA.

Coordinator(s): advertises, collects QSP order forms, and submits orders to QSP fundraiser organization.

Parent’s Night Out

A fundraising social event for adults held in November.

Coordinator(s): oversees and helps organize the event

Committee Members: work with the Coordinator to organize the event.  Some activities include ticket sales, silent auction preparation, decorations, and advertising.

Fun Fair/ Carnival

A weekend fundraising event for the whole family held alternating years, usually in May or June.

Coordinator(s): oversees and helps organize the event

Committee members: work with the Coordinator to organize the event.  Some activities include coordinating ticket sales, silent auction, games, rides, kids market, food, volunteers and advertising.

HEALTH & SAFETY 

The Health & Safety committees focus on the physical and emotional well being of all Allenby students. 

Pro-Social Attitudes & Behaviours (PSAB)


The APA supports initiatives designed to improve the physical safety of students. In addition, the APA promotes ways to facilitate respect and empathy, and to cope with peer pressure issues.  

Coordinator(s): oversees the initiatives of this committee.

Committee members: implement initiatives and participate with school staff to review the TDSB Safe School Policy and the Allenby Code of Conduct.

Allergy Awareness

Coordinator(s): educates parents, staff and children on processes to keep Allenby an allergy aware school and helps to ensure that food is nut-free at any APA event on school property when students are present.

Lice Check

Throughout the school year, the APA conducts a lice check on all students except those whose parents have indicated otherwise on the consent form. 

Volunteers are always appreciated to assist in providing this service. 

Coordinator(s): oversees and organizes every Lice Check and promotes student awareness to not share hats or hair accessories.

Committee members: activities include contacting class parents to get parent volunteers, organizing envelopes of supplies, lice check education, supervisory role during Lice Check, follow-up checks if necessary, liaising with the Office on Board policies.

Eco-School/Environmental Awareness

Allenby is a certified ECO school. In partnership with the administration, the APA promotes environmental awareness and action within the school community through environmentally friendly practices such as communicating primarily through e-mail, using 2-sided copies, and recycling.  In the school community, we support Boomerang (litterless) lunches, recycling programs, and anti-idling programs.  This year we will also focus on “greening” the schoolyard.

Coordinator(s): oversee and helps organize all environment initiatives and helps to promote no or very minimal photocopying for all APA events.

Committee members: work with the Coordinator to implement greening and eco initiatives.

Kiss N’ Ride

This is a parent volunteer run program that helps to provide safe arrival for Allenby students.  Parent volunteers will open the door and student passengers are walked to the playground by Grade 6 student volunteers.  

Coordinator(s): organizes the volunteer schedule for the initiative

Committee members: work with the Coordinator to organize this safety initiative and volunteers periodically to open car doors.

Parking Solutions

Coordinator(s): educates parents and works with School administration and Toronto Police to find ways to encourage traffic safety and alleviate parking issues at Allenby.

Committee members: work with the Coordinator on this safety initiative.

HOME & SCHOOL COMMUNICATIONS 

These committees are responsible for maintaining the link between Home and School, particularly in regard to activities and events in which the APA plays a role.  The focus is on keeping the entire Allenby community current and informed on a regular, consistent basis.

Kidsbeat

This newsletter is produced by Allenby ‘s Grade 5 students.
Coordinator:  oversees and helps publish this e-newsletter.

Committee members: activities include arranging meeting times, keeping students on track and coaching about good journalism.

School Directory and Class Lists

Coordinator/Database Manager : responsible for organizing a school-wide directory and individual class lists – to share home information with fellow students/families.  This person maintains the database of parent/student information submitted by parents and is responsible for compiling and producing class lists and distributing weekly, regular emails. 

Committee Members: assist with input of student/family information and donation details into the database, as well as the publishing and printing of the family directory and class lists.

Allenby Handbook
The Allenby Handbook is provided to all families of Allenby Public School.  It contains information about the school such as the school timetable, Attendance Verification Program, Lunch Program, Safety and traffic procedures, Code of Behaviour, Dress Code, etc.

Coordinator:  updates content in the handbook that pertains to the APA and ensures there are sufficient printed copies for new family distribution.  

Social

Coordinator(s): oversees and organizes various social events.

Committee members:  work with the Coordinator to organize events such as the New Parent’s Event, the staff garden party, APA meeting refreshments, gifts for retiring and departing staff.

Class Parents

At the beginning of the year one or two class parents are established for every classroom at Allenby.  A class parent is asked to get volunteers for lice check, field trips and events in the classroom, as well as co-ordinate any teacher gifts.  Class parents are also required to communicate to parents on behalf of the APA.

Coordinator(s): creates and maintains a list of Class parents for the school year, updates the class parent mandate as necessary and acts as a conduit for APA communications to class parents.

Communication with Allenby families

The APA is committed to the environment by communicating with Allenby families through email.  Families will receive information from the school and the APA on a regular basis and at most on a weekly basis, usually on Thursday.  Parents are encouraged to draft and submit anything that they wish to be communicated to the entire Allenby community.  All submissions must receive the approval of the APA Chair, or the Principal, or the APA Director responsible for the area of focus.  All approved submissions are to be submitted to the APA Database Manager – currently Liz Fedryk  for the 2007-2008 school year.  Fully approved submissions must be received by the database manager by the Tuesday prior to the Thursday of distribution.  The communication needs to be in the form of a Word attachment with an additional one line sentence outlining the content of the attachment. 

SCHOOL PROGRAMS 

Baseball
The APA organizes a softball and t-ball league in the spring.  It is offered to all (and only) Allenby Public School students.  It is coached and supervised by parent volunteers. 

Coordinator(s): oversees collection of forms, ordering of T-shirts, distributing equipment and helps organize the teams and coaches.

Committee members: act as convenors for the various grade levels and assists the Coordinator in organizing the teams and coaches.

Grade 6 Graduation

Coordinator(s): oversees and helps organize the graduation event for the graduation class

Committee members: work with the Coordinator to organize the graduation.  Some activities include organizing invitations, decorations, food, ceremony, party after the ceremony, keepsakes, and photos.

Grade 6 Yearbook

Coordinator(s): oversees and helps organize a yearbook for the graduation class

Committee members: activities include photographing major school events, gathering biographies and pictures of graduates, and arranging for layout and copying.

Artists and Writers in the School (formerly Studio 202)

This is a parent-supported program.  In consultation with the teachers, artists and authors are invited to come into the classrooms and give workshops to the students. 

Coordinator(s): works with teachers to arrange for visiting artists who will tie Arts activities in with specific curriculum objectives.

Speaker Series

Coordinator(s): will solicit ideas for, and schedule, a number of information topics for the benefit of Allenby parents. 

After Four Program

The After-Four program operates to offer our students a variety of activities afterschool in their own community.  Activities offered have included science, beading, yoga, chess, dinosaurs, etc.

Coordinator(s):  arranges for a variety of arts and sports activities to allow children to have an activity in their own community, produce the After Four registration package, and administer registration in the program. 

